	Job Opportunity


Title:                         GIS Records Technician                                                       Tracking Code:  332-323 
Department:             Engineering GIS/Drafting/Cathodic Protection                        Requisition:       2012-02-NU
Hiring Supervisor   Jeffrey Cantara					
Status:                      Full-Time / Non-Union / Non-exempt


Job Description
· Update the GIS database with daily work done by Construction & Maintenance street crews, from new and replaced installations, repaired and cut-off work
· Apply for the necessary road cut permits with the City, Sate and Towns relating to leak repairs, maintenance work,  new installations and general construction projects 
· Supply the C&M department with the necessary maps produced by the GIS system for large main and service replacement projects as well as new growth projects
· Work in GIS mapping system entering leak information and clearing leaks
· Maintain CGI database for Walking Survey
· Monitor emergency Dig Safe screen
· Work closely with the C&M Supervisors relating to the field work orders that are completed by the acting foreman to assure that the information documented is accurate for GIS entry
· Update existing GIS information when incorrect information has been detected
· Post all GIS entries timely allowing the facility locators to have the most up to date information when working in the field as it relates to dig safe mark outs and distribution system mark outs for the C&M construction crews and outside contractors  
· File leak information and cast iron encroachments
· Create monthly reports for outstanding Leak Rechecks
Required Skills
· High School diploma required
· 5 years relative experience  in AutoCAD, GIS or geography experience required
· Knowledge of Microsoft Word, Excel and Access, plotter and GPS equipment required
Required Experience
· Requires strong analytical skills with the ability to pay attention to detail
· Requires strong organizational skills with the ability to handle and prioritize multiple tasks simultaneously
· Possess a general understanding of a natural gas distribution system preferred
· Experience reading blueprints and interpreting gas facility records preferred
· Requires effective communication skills and ability to interact appropriately with others
· Requires ability to work hours and days, including overtime, weekends and holidays, as necessary or desirable to meet business needs and deadlines
If interested please apply utilizing our Career Recruitment page
